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Faculty of Humanities
MA Diploma Application Form
To be handed in at the secretarial office in question
1. Students wishing to graduate should submit this form as a written request to the students’ administration of their academic programme. An exam is understood to be an exam which is regulated by, or in accordance with, the regulation of the Higher Education and Research Act (WHOO), and which, if passed successfully, entitles the student to a certificate as intended in this Act. Applicants wishing to graduate within an MA programme should be officially registered at that MA programme at Leiden University.
2. The request must be submitted at least 4 weeks before the date of the graduation so that the Board of Examiners may determine the exam result. For submission deadlines concerning the graduation ceremony see the information on the website of your programme. 
3. Applicants must provide complete answers to all of the questions listed below. The form should be filled in and sent digitally to the Coordinator of Studies (g.j.rowicka@hum.leidenuniv.nl) as well as printed out, signed and handed in at the department’s secretarial office. The coordinator will check it and pass it on to the Board of Examiners. The Board of Examiners will verify whether the applicant has fulfilled all requirements. In case no permission can be granted the applicant is notified and informed of the conditions which still remain to be met in order that s/he may graduate at later moment.

4. This procedure does not in any way impede individual departments’ regulations concerning the organization of, and admission to, exams on the basis of the pertaining articles in the WHOO Act.


	Student number
	
	Postal address 

	

	Surname/family name
	
	
	

	First/given names
	
	Date and place of birth 
	

	Mobile/phone number 
	
	E-mail 


	


seeks permission from the Examining Board to take the MA Exam within the academic programme of 
………………………………………………… (name of the MA programme).
Master courses taken at Leiden University:
	Course
	Date
	Code
	Level
	ECTS
	Grade

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Master courses taken at other universities (if applicable)
	University’s name 
	Course
	Date
	Code
	Level
	ECTS
	Grade

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Extracurricular courses (if applicable)
	University’s name
	Course
	Date
	Code
	Level
	ECTS
	Grade

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Thesis
	Thesis title
	Date
	Code
	Level
	ECTS
	Grade

	
	
	
	
	
	

	Supervisor’s name

	2nd reader’s name

	Would you like to take part in a thesis defense & diploma presentation ceremony?

	Yes
	No


Yes, I will send this form digitally to the Coordinator of Studies g.j.rowicka@hum.leidenuniv.nl.

Yes, I will return a typed hard copy of this form to the student administration (Van Wijkplaats 3, 002), including the following documents:
· A copy of my BA diploma
· A copy of my passport
· A copy of the pass sheet for every exam taken outside Leiden University (if applicable and if not yet registered in uSis)
· A hard copy of my MA thesis (a digital version will be emailed to the Coordinator of Studies).

Leiden, [date]






         Applicant’s signature
_____________________
___________________________
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